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APPLICATION FOR EMPLOYMENT

Please type or complete in black ink





























1. PERSONAL DETAILS:  (The assessment panel will not be shown the 1st page of your application before assessing your application)
	First name


	
	Family name

(Surname)
	

	Home address 

	

	Postcode
	
	Phone number


	

	Date of birth


	
	National Insurance Number
	

	Email address


	
	
	


a) Have you a clean current full driving licence?
Yes
      
 No 

b) Do you need a work permit?  



No            Yes, and I already have it          
Yes, but I don’t have it

c) Is there any restriction on the hours per week you allowed to work?    


No

Yes

(If yes please say)
d)
Have you previously been employed by CYCD/Bangladesh Youth League? 

No

Yes 

e)
Have you been a volunteer with CYCD/Bangladesh Youth League?  (If yes please list start and end dates)

No

Yes 

2
EMPLOYMENT DETAILS 

Current or Most Recent Employment
	Employers Name
	Address

	
	

	Job title
	

	
	Start Date
	Notice Required or date left
	Annual Salary or hourly rate
	Reason for leaving

	
	
	
	
	

	Brief description main duties and responsibilities including the number of hours worked per week

	


PREVIOUS EMPLOYMENTS
	Dates
	Employer’s

Name & Address
	Job Title & Hours per week
	Reason for leaving

	From
	To
	
	
	

	
	
	
	
	


3
EDUCATION

	Please list all Schools, Colleges, Universities or Institute of Further Education attended (including part-time)
	Date
	Qualifications gained including subjects grades or results expected

	
	From
	To
	

	
	
	
	

	Please list other courses or training (e.g. courses attended) relevant to this position

	Name of course
	Course provided by 
	Length of course and any accreditation

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	


	4. EXPERIENCE AND FURTHER INFORMATION:
(please add extra sheets, as necessary and ensure each additional sheet includes you name)

	Please use this section to tell us how you feel you meet the requirements of the Person Specification.

Give as much information as necessary, to demonstrate the skills, experience and knowledge you have gained.

This could include your current or previous employment, voluntary work, Leisure interests and any other activities which you consider relevant to this position.

	


5. REFEREES:

(Please give the name and contact details of two referees who can verify your employment record and character – one should be your present or most recent employer. If you have not been in paid employment, please give the name of any education or training establishment or managers of a voluntary group (or both) who know you well enough to provide a reference)
	Name of referee 1:
	

	Name of organisation worked for:
	

	Position:
	

	How does this person know you?
	

	Email address:
	

	Telephone:
	

	Address & postcode:


	


	Name of referee 2:
	

	Name of organisation worked for:
	

	Position:
	

	How does this person know you?
	

	Email address:
	

	Telephone:
	

	Address & postcode:


	


Are you related to any committee members of Bangladesh Youth League or Bengali Women’s Project? 


Yes / No

If yes please state nature of relationship and name of the person

………………………………………………………………………………………………

6. DECLARATION:

I certify that the information provided on this application form is correct and agree that it should from part of the basis of my engagement. Falsification of qualifications or information, which are a statutory and essential requirement of employment, may lead dismissal without notice.

Signed: 
Date:
(emailed applications will be required to be signed on the day of interview if you progress through to the interview stage)

PERSONAL MONITORING INFORMATION

Centre for Youth & Community Development acting for Bangladesh Youth League and Bengali Women’s Project has adopted an equal opportunities policy and is keen to ensure that it is working effectively. The information you provided will be treated in strictest confidence and will be used only for statistical monitoring and is not used as part of interview selection process it will be detached prior to selection for interview. We are unable to process application from candidates who do not complete this section.

Name:

Post applied for:





 Date:

(Please tick the appropriate box)
1. 
Female


Male       


Age:

2. Ethnic Origin – Please tick only one box below

White






Bangladeshi

Black Caribbean




Chinese

Black African





Turkish

Black Other





Turkish Cypriot

Indian






Vietnamese

Pakistani





Other

Other (Please Specify)………………………………………………

3. Do you consider yourself to be disabled?

Yes

No

Please state the nature of your disability:……………………………………………………………………

4. Where did you see the post advertised/how did you hear of the vacancy?

(Name of newspaper/journals, council vacancy list, friend etc.)

………………………………………………………………………………………………………………..
DISCLOSURE OF CRIMINAL CONVICTIONS:

(To be completed by all applicants – Please return this Disclosure of Criminal Convictions form separately, in the envelope marked ‘Private and confidential’, which is included in your pack. The envelope will only be opened by a designated person within the Bangladesh Youth League and we guarantee that this information will only be seen by these who need to see it as part of the recruitment process.)
This form must be completed and returned or we cannot consider your application

To apply for a job you must tell us about any unspent criminal convictions you have – in line with the Rehabilitation of Offenders Act, 1974. When applying for certain jobs, you will also need to declare spent convictions (see item 2 below).

The information you provide will be treated as strictly confidential and will be considered only in relation to the job for which you are applying.

If you disclose a conviction, it doesn’t necessarily mean that we will not consider and appoint you. Our main consideration will be whether the offence would make you unsuitable for the type of work.

1. Please read carefully the notes overleaf and then enter any convictions below.

2. You must also state spent convictions, pending charges/current police investigations, bindovers warnings/cautions or reprimands if you are applying for a job in one of the following areas:

Accountancy

Legal



Nursing 

Social Services

childrens/Youth Service

Leisure

Education Service

Or, if the job means that you are likely to be in regular contact with the following groups of people:


Under 18-year-olds

Those with a mental impairment


Over 65-year –olds

Those with a slight, hearing or speech impairment

If you have convictions, please give details in space below and if you have no convictions; please enter ‘None’ in the space below:

	Offence
	Date of Conviction
	Sentence

	
	
	


Further information in relation to any convictions may be required at an interview.

I declare that the information I have given is correct. I understand that if I am employed any false information will result in the termination of my contract of employment
Signature…………………………
Date………………………

Name…………………………….

(A copy of the code of practice on Criminal Records Bureau (CRB) disclosure is available on request.)
Disclosure of criminal convictions

You must disclose all 'unspent' convictions and 'spent' convictions for certain jobs (Item 2, previous page)

Details of relevant convictions and time periods are as follows: -

	Sentence
	Becomes 'spent' after

	
	

	Sentence of imprisonment or youth custody exceeding 6 months but not exceeding 30 months
	10 years



	A sentence of imprisonment or youth custody not exceeding 6 months
	7 years



	A sentence of borstal training
	7 years



	A fine or other sentence, not otherwise covered in this chart, such as a compensation or community service order or a probation order received on or after 3rd February 1995
	5 years

	An absolute discharge
	6 months



	A probation order, conditional discharge, bind over, fit person order, supervision order or care orders under the Children and Young Persons Acts (and equivalent in Scotland)


	1 year or until the order expires (whichever is the longer), or 5 years if a probation order was made on or after 3rd February 1995

	Cashiering, discharge with ignominy or dismissal with disgrace from the armed forces 
	10 years



	Simple dismissal from the armed forces
	7 years

	Detention by direction of the Home Secretary
	

	
	

	A detention period exceeding 6 months but not exceeding 30 months


	5 years



	A detention period not exceeding 6 months
	3 years

	A detention care order
	3 years



	A remand home order, an approved school order or an attendance centre order
	The period of the 'order' plus a further year after the order expires

 

	A hospital order under the Mental Health Acts

	The period of the 'order' plus a further 2 years after the order expires, with a maximum of 5 years from the date of conviction



	Sentence exceeding 30 months
	   

	A sentence of imprisonment or youth custody more than 30 months
	Never becomes 'spent'


Further notes

If you were under 17 years of age on the date of your conviction, please halve the period shown in the right-hand column.  This does not apply to sentence under the heading 'Detention by direction of the Home Secretary'

For the purpose of calculating a 'spent' conviction, it does not matter whether a sentence was suspended.

When applying for some job you must also declare spent convictions, pending charges/current Police investigations, bindovers, warnings/ cautions or reprimands.  If you are employed, failure to declare or falsification of information will result in your dismissal without notice. 

Positions you are applying for: (Please tick the posts you are applying for)





Project Co-ordinator                             


Project Administrator


Children’s Arts Co-ordinator         











